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1. O6wue nonoxeHus

1.1. Hactoawee lMonoxeHne o NEPCOHanNbHbIX AaHHbLIX PaboTHUKOB (nanee - Monoxexue)
MyHyUMNanLHOro aBTOHOMHORO AOLUKonbHoro obpasoBaTenbHOro yupexaeHus «[eTckuit cag
KomOuHMpoBaHHoro Buaa Ne 29y r. Tobonbcka (pnanee — YupexaeHue, PaGoTogatens)
paspabotaHo B cooTBeTCTBUM C KoHctutyumeit Poccuiickoi ®epepaunn,  Tpyposbim
Kopekcom Poccuiickoi ®egepaunu, T PaXXAaHCKMM  KoZeKcoM Poccuiickoli Depepauun,
defepanbHbIM 3akoHOM oT 27.07.2006 1. «OB6 nHhopmaLu, MHDOPMALIMOHHBIX TEXHONOMMSIX
n 0 3aluTe uHopmaunn», degepanbHbIM 3aKOHOM oT 27.07.2006 r. Ne 152-93 «O
NEPCOHaNbHbIX AaHHBIX», YCTaBOM YupexaeHnus.

1.2. Uenb paspaboTku MonoxeHus — onpeaeneHve nopsiaka o6paboTku NnepcoHanbHbIX
AaHHbIX PaboTHUKOB YupexaeHus: obecneuenmne salmuTbl npae M csobog paboTHUKOB
YupexaeHnss npu obpaGotke ux MepPCOHanbHbIX [aHHbIX, a Taioke yCTaHOBREHne
OTBETCTBEHHOCTU [JOMDKHOCTHLIX nUL, WUMetoLnx AOCTYN K nepcoHanbHbIM JaHHbIM
PaboTHUKOB YupexaeHus, 3a HEBbLINONHEHE TpeboBaHuii Hopm, perynupyrowux obpabotky
¥ 3alnTy nepcoHansHbIX AaHHbIX.

1.3. [eiictBue HacToswero [MonoxeHus pacnpocTpaHaeTcs Ha Bcex: paBoOTHUKOB
Yupexaenus,  saHumarowwmx AOMXKHOCTH,  yupexxgaemble  ans OpraHu3aunoHHOro,
AOKYMEHTaLMOHHOro, (hUHAHCOBO-3KOHOMUYECKOTO W MHOMO obecnevyeHnss gesiTenibHocTH
YupexgeHus. '

2. [lopsifiok BCTYNNEHUs B cUy U 3MeHeHuUs MonoxeHus

2.1. Hacrosiwee Monoxenne BCTYNaeT B CUly C MOMEHTa ero yTBepxKaeHus AnpekTopom
Yupexaenus u peiicteyer 6eccpoyHo, [0 3aMeHb ero HOBbIM MNMonoxeHunem.

2.2. Bce usmeHeHus B [TonoxeHue BHOCSTCS NpUKasoM gupekTtopa YupexaeHus.

2.3. Bce paboTHuku YupexxaeHusi [oMKHb! 6bIThb O3HaKOMMeHbl ¢ HacToAWUM MonoXeHnem.
2.4. Pexum KoHUAEHUMANBHOCTY NEPCOHAarbHbIX [aHHBLIX CHUMaeTcs B cnyyaax ux
obesnuunBaHus M Mo ucteueHun 75 net Cpoka uX XpaHeHus, unu npoaneBaeTcs Ha
OCHOBa@HUM 3aKIIOYEHNs1 IKCNEPTHON KOMUCCUU YupexageHusi, ecnu uHoe He onpeaeneHo
3aKkoHOM. :

3. OCHOBHbIe MOHATUA U COCTaB NepPCOHaNbHbLIX AaHHLIX paGOTHMKOB

3.1. ins ueneit HacToswWwero Monoxenns Ucnonb3ylTes crneayowue OCHOBHbIE NOHSTUS:

— NepcoHanbHble AaHHble paboTHUKA -nbas NHOpMaLms, oTHocsWasnCs K onpegeneHHomy
unu onpefenseMoMy Ha OCHOBaHWUW TakKoii WHOPMaLMN paBoTHMKY, B TOM uucre ero
hamunus, uMs, oTYecTBO, rog, MECAL, Aata M MecTo poxaeHus, aapec, cemeiiHoe,
counanbHoe, NMYLIECTBEHHOE MOMOoXKEHWE, obpasosaHue, npodeccus, AoXobl, Apyras
MHbopmMaLms, Heobxoaumas Pa6otoaatenio B cBsA3u ¢ TPYAOBLIMN OTHOLUEHUSIMMU;

— 00paboTka nepcoHanbHbIX AaHHbIX - cbop, cucremartusauus, HakonneHue, xpaHeHwe,
yTouHeHue (oBHoBneHue, U3MeHeHue), Ucrnonb3osaHue, pacnpoctpaHeHne (B ToM uucne
nepegava), obesnuuusaHue, GnokupoBaHue, yHUUTOXEHME NMEePCOHanNbHbLIX  AaHHbIX
paboTHMKOB YYpexaeHus: _

— KOH(MAEHUMANBHOCTL NEPCOHAMbHbIX AaHHBIX - obsAsaTenbHoe Aana cobmogeHus
Ha3HAYEHHOTO OTBETCTBEHHOrO nWUa, NOMyYMBLUEro AOCTYN K NepcoHanbHbIM AaHHbLIM
paboTHuKoB, TpebosaHue He Aonyckatb Ux pacnpoctpaHeHuss 6e3 cornacus paboTHuKka unu
MHOTO 33KOHHOTO OCHOBAHUS:

— pacnpocTpaHeHue nepcoHanbHbIX AaHHbIX - AeNCTBNA, HanpaBneHHbIe ‘Ha nepepavy
NepCoHanbHbIX AaHHbIX paGOTHUKOB ONpEeAeneHHoMy Kpyry nuy (nepegava nepcoHamnbHbIX
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AAHHBIX) MK Ha O3HAKOMJIIEHNE C MEPCOHANbHLIMUA AaHHBIMU HEOTPAHUYEHHOrO Kpyra ML, B
TOM uucrie obGHapooBaHMe NEepCcOoHanbHBIX AAHHLIX PAGOTHWUKOB B CpPeACcTBaxX MacCOBOIA
WHGOpMaLmMK, pasMellieHne B WHDOPMAUVOHHO-TENEKOMMYHUKALMOHHBIX CeTSIX UMK
npegocraBneHne A[ocTyrna K MepcoHanbHbIM AaHHLIM  PabOTHMKOB KakUM-inbO UHbIM
cnocobom;

— "MCMONb3OBaHWE MEPCOHAsbHLIX AaHHbIX - AeicTBuA (onepaumn) €. NepcoHarnbHbIMU
AaHHBIMU, COBEpLUAEMble AO/MKHOCTHLIM NULIOM YUpexaeHust B Lensax NPUHATUA peLLeHunit
Unu coBepLUEHUs UHbIX AENCTBUIA, NOPOXKAAIOLWMNX opUaNYeckne NocnencTBUS B OTHOLUEHWN
paboTHMKoB NUGO MHbIM 0Bpasom saTparMBalliMx ux npaea u-csoboabl N mpasa U
csoboabl Apyrux nuu;

— OnokupoBaHuMe nepcoHasnbHbIX [AaHHbIX - BpeMeHHoe npekpallewne cbopa,
cuctemaTusaumi, HakonneHus, UCnonb3oBaHUA, PacnpoCTpaHEeHUst NepcoHanbHbIX AaHHbIX
paboTHUKOB, B TOM YUCHe UX Nepeaayu;

— YHUUYTOXEHUE MepCcoHarbHbIX AaHHbIX - ASWCTBUSA, B pe3ynbTaTe KOTOPbLIX HEBO3MOXHO
BOCCTRHOBWUTb COAEep)aHWe nNepcoHanbHbIX . AAHHLIX B  WHGOPMAUWOHHON cucTeme
nepcoHanbHbIX [AaHHbIX pPaboTHMKOB unu B pe3ynbTaTe KOTOPbIX YHUUTOXAKOTCS
MaTepuarnbHbie HOCUTENN NePCOHanNbHbIX AaHHbBIX PaBOTHUKOB;

— obesnnuuBaHne NepcoHarnbHbIX JaHHbIX - AeACTBUS, B pesynbTaTe KOTOPbIX HEBO3MOXHO
onpep,enmb NPUHAANEXHOCTb NepCoHanbHbIX AaHHbIX KOHKPETHOMY PaGOTHUKY;
—-00lWenoCcTynHble  nepcoHanbHble  AaHHble -  MepcoHanbHble  JaHHble, [OCTYn
HeorpaHU4eHHoOro Kpyra nuL K KOTOPbIM MNPefoCTaBfeH € cornacus paboTHWKA unKu Ha
KOTOpble B COOTBETCTBUM C (pefiepanbHbIMU 3aKOHAMU He pacnpocTpaHseTcss TpebosaHue
cobnoaeHusa KoHuaeHUManbLHOCTY;

— uHGopmauusa -ceefeHnss  (COOOLLEHNUsA, AaHHble) HEe3aBUCUMO OT  popMbl KX
npeacraBnexuns;

— [OOKYMEHTUpOBaHHas uWHdopmaums - 3acb|/|KcmpOBaHHa;| Ha MaTepmaanOM HocuTene
nyTem [OKyMEHTMPOBaHNS MHMOPMALINSA C PeKBUSUTaMK, NO3BONSAIOLMMU ONPEAEnUTL TaKyto
nHdopmauunio HNu ee MaTepuanbHbIl HOCUTEND;

- onepaTtop - TOCYJapCTBEHHbI oOpraH, MyHUUMNAnbHbLIA oOpraH, lpuaNYeckoe Wnu
pusnyeckoe nuLo, opraHusyollee n (Unu) ocywecTensiowee o6paboTKy nepcoHarnbHbIX
[AaHHbIX, a TaKke onpeaensoLlee uenu n cogepkaHne o6paboTkn NepcoHanbHbIX AaHHbIX.
3.2. B coctaB nepcoHasbHblX AaHHbIX PabOTHWKOB YupexaeHusa BXOAST [AOKYMEHTHI,
cogepxaiune nHopmauunilo 0 NacnopTHLIX AaHHbIX, 06pa3oBaHWUM, OTHOLLUEHUU K BOWMHCKOMN
06513aHHOCTU, CEMENHOM MOMOXEHUU, MECTe XUTENbCTBA, COCTOAHNM 300POBbSA, a Takke o
npeabIayLwmnx Mecrtax ux paboTol.

3.3. KoMnnekc O0KyMeHTOB, CONPOBOXAAOWMIA NpoLecc 0hopMNIEeHNsa TPYAOBLIX OTHOLLEHW
paboTHUKa B YupexaeHue, Npu ero npueme, nepesoge u yBonbHeHUN.

3.3.1. WHdopmauua, npeacraesnsemas. paboTHUKOM Npu noCTynneHun Ha paboTty B
YupexpaeHune, [OMKHa WMEeTb [OKyMeHTanbHyiw dopmy. [lpy  3akmoyeHun TpyaoBOro
gorosopa, B cooTBeTcTBMM C Tpygoebim Kopekcom Poccuiickoih Pegepaunn, nuuo,
nocrynaiouwlee Ha paboTy, npeabapnsaeT Paborogarenio:

— [acnopT unn NHOWN JOKYMEHT, YAOCTOBEPSAIOWMNIA FTUUHOCTD;

— TPYAOBYK KHWDKKY, 32 WCKIIOMEHWEM Cny4vaeB, Koraa TpyLOBOM AOroBop 3akniovaercs
Bnepeble unu -paboTHUK NOCTynaeT Ha paboTy Ha YCrnoBUSIX COBMECTUTENbLCTBA, Nnbo
TpyOoBas KHUKKa y paboTHMKa OTCYTCTBYET B CBA3Y C €€ YyTpaToi Unu no ApYruM npudmnHam;
— CTpaxoBOe CBUAETENbCTBO FOCYAAPCTBEHHOIO MEHCUOHHOIO CTPaxXOBaHUS,

— AOKYMEHTbI BOMHCKOrO yyeTa — Ans BOEHHOODS3aHHbLIX W v, nognexalyux BOUHCKOMY
yyeTy,

— [OKyMeHT 06 o6pasoBaHuy, 0 KBanuukauum unu Hanuuum cnewumarnbHblX 3HaHUA — npu
nocTynneHun Ha paboTy, TpebyloLlyfo cneunanbHbIX 3HaHWA UKW cneumanbHOR NOAroTOBKY;

(o8



— cBuaeTenscTso o npucsoeHnn MHH (npw ero Hanuyum y paboTHuka).

3.3.2. MNpu odopmnennn paboTHUKa B YupexaeHue paGOTHUKOM OTAena lopuaNYecKoro u
KagpoBoro obecneyeHusi 3anofnHseTcs yHuduumposaHHas dopma T-2 «JludHas kapTouka
paBoTHMKa», B KOTOPOi OTpaXalTcs Creaylowme aHkeTHble u Ouorpaduyeckme AaHHbIe
paboTHuKa: '

- obwue ceeaenunsa (®.U.0. paboTHuka, faTa PoXAEHUs, MECTO POXAEHUA, TpaXaaHCTBoO,
o6pasoBaHue, npodeccusi, CTax paboTbl, COCTOsIHME B Bpake, NacnopTHbIe AaHHbIE);

- CBElEeHUsi 0 BOUHCKOM YYeTe;

- [aHHble 0 Nnpueme Ha paborTy;

B ganbHeiilleM B NIWYHYIO KAPTOYKY BHOCATCS:

- cBefeHus o nepesBoaax Ha apyryto paborty;

- cBefeHusa 06 aTrecTtauuu, '

- cBedeHMA 0 NoBblleHun KBanudukaumu,

- ceefeHus 0 NpodeCcnoHarnbHoOW NEPENOAroTOBKE;

- cBefeHus o Harpagax (NoOLPEHNAX), MOYETHbLIX 3BAHUSX;

- cBeaeHua ob oTnyckax;

- cBefeHus 0 coumanbHbIX rapaHTusx;

- CBEAEHUSA O MECTE XUTENbCTBA U KOHTaKTHbIX TenedoHax.

3.3.3. Y crneyuwanucta no Kagpam YUpexzeHusa cosfarTcsa U XpaHATCs cneayouue rpynnbl
[AOKYMEHTOB, coAepaliine gaHHble © paboTHMKax B €AUHWYHOM UN CBOAHOM BUAE:

3.3.3.1. [loKkyMeHTbl, coaepxaliue MepcoHarnbHble AaHHble pPaboTHUKOB (KOMMMEKCh
[IOKYMEHTOB, COMpPOBOXAaloWe npoLiecc oopmreHus TPYAOBbIX OTHOLIEHW A npu npueme
Ha paboTy, MnepeBode, YBOSIbHEHUW; KOMMMEKC MatepuanoB MO  AHKETNPOBaHMUIO,
TecTUpoBaHmio; NpoBeaeHunio cobecefoBaHnii ¢ KAHAMAATOM Ha AOMKHOCTL; NOANUHHUKM 1
KOMMM MPUKA30B MO NUYHOMY COCTaBY; JIMYHbIE Aena v TPYAOBble KHUKKM paboTHUKOB; Aena,
copepxXaline OCHOBaHUA K NMpukasy no nuyHOMy COCTaBsy; Aena, coAepxailiue matepuans
aTTecTauuu pabOTHMKOB; CryXebHbIX paccneaoBaHuii; cnpaBoYHO-UHGOPMaLMOHHBIA BaHK
[aHHbIX MO NepcoHany (KapToTekW, >KypHanbl); MOAMWHHWKA U KOMWW  OTYETHBIX,
aHanNUTMYECKMX ¥ CMPaBOYHLIX MaTepuanoB, MepefaBaemblX PYKOBOACTBY YUPEXAEHUS;
KOMMM OTYETOB, HampaBnseMblX B rOCYyAapCTBEHHble OpraHbl CTAaTUCTUKU, HanoroBble
WHCMEKLMM, BBILLECTOALLMNE OpraHbl yNpaBneHua u Apyrue yUpexaeHus).

3.3.3.2. JlokyMeHTbl NO NNaHWpOoBaHWIO, YYETY, aHanu3y 1 OTYETHOCTU B YacTu paboTbl €
nepcoHanom YypexaeHus.

4. C6op, oGpaGoTka U 3aluMTa NepcoHanbHbIX AAHHbIX

41. T[lopsaok nonyyYeHusa nepcoHanbHbIX AaHHbIX.

4.1.1. Bce nepcoHanbHble faHHble paboTHMKa YUpexaeHus cnegyeT nonydaTk y Hero fmyHo.
Ecnv nepcoHanbHble AaHHbIe paGoTHUKA BO3MOXHO NOMTY4YUTh TOMbKO Y TPETbel CTOPOHbI, TO
paboTHUK JomkeH BbiTh yBeAoMsieH 06 3TOM 3apaHee W OT Hero A0rkHO ObITb NOMYYEHO
nMCbMeHHoe cormacve. [JomkHocTHoe nuuo PaGoTogaTtens AOSDKHO CooBLwuTb paGoTHUKY
Yypexaerus o Uensx, npeanonaraemblX UCTOYHNKAX U cnocobax nony4YeHus nepcoHanbHbIX
[aHHLIX, @ TaKke O XapakTepe noanexawux nony4yeHuto nepcoHanbHbIX AaHHBIX U
nocneacTBUsaxX oTKa3a paboTHMKA AaTb NUCbMEHHOE cornacue Ha nX nony4veHue.

4.1.2. PaBoTogaTenb He WMeeT npaBa nony4vatb M obpabaTbiBaTe nepcoHarnbHbe AaHHbIE
paboTHUKa YupexaeHusa o ero pacoBoW, HaLMOHarbHOM MPUHAOMNEXHOCTU, MONMUTUYECKUX
B3rNAAax, PerurinosHbiXx unu hunocodckux yoexaeHusx, CoCTosaHUM 3[0POBbS (kpome
cryyaes, NpefyCMOTPEHHbIX AENCTBYIOLMM 3aKOHOAATENIbCTBOM P®), MHTUMHOW Xu3HW. B
crnyyasx, HeMoCcpeACTBEHHO CBSA3aHHbIX C BONPOCAMU TPYA0BbIX OTHOLLIEHWIA, B COOTBETCTBUM
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co cr. 24 KoHctutyuunm Poccuiickoii ®epepaumn PabBotopaTens BrpaBe nonyyatb W
obpabaTbiBaTh AaHHbLIE O YACTHOM XM3HW PABGOTHUKA TOMBKO C €ro NMUCLMEHHOro cornacus.
ObpaboTka ykasaHHbIX NEPCOHANbHBLIX AaHHbIX paboTtHukoB PaboTtogatenem Bo3amMoxHa

TONbKO C UX cornacua nmbo 6es ux cornacus B cneayloumx cryyasx:
— NeépcoHanbHble AaHHbIE ABNATCA 00LLeA0CTYNHLIMY;
— MnepcoHarnbHble AaHHblE OTHOCHATCH K COCTOSIHUMIO 340poBbsl paboTHWKa U ux obpaboTka
HeobxoauMa ANA 3aLMTLI €10 XU3HU, 340POBbS MMM MHBIX XUSHEHHO BaXKHBIX WHTEpPECOoB,
NGO XN3HWU, 3O0POBbA UMK UHBLIX KUIHEHHO BaXKHbIX WHTEpeCcoB APYrux fuL v nonyyeHune
cornacuis paboTHUKa HEBO3MOKHO;
— A0 TPebOBaHMIO NOSIHOMOYHbIX FOCYAAPCTBEHHBIX OPraHoB B cny4yasx, npeaycMoTPeHHbIX
®egepanbHbiM 3aKOHOM. .
4.1.3. PaGoTtogatens Bnpase o6pabaTbiBaTh nepcoHanbHble AaHHbIE PabOTHUKOB TOMLKO C
UX NUCbMEHHOro cornacus. , )
4.1.4. lucbmeHHoe cornacue paboTHMKA Ha 00paboTky CBOMX MepcoHanbHbIX LaHHbBIX
AOIMKHO BKMtoYaTb B cebs:
— hamunuio, s, OTYECTBO, aApec CyGbeKkTa NepCoHarbHbIX AaHHbIX, HOMEpP OCHOBHOrO
AOKYMEHTa, YNOCTOBEPAIOLEro ero nNYHOCTb, CBEAEeHWs O fAaTe BblAauM YKa3aHHOro
AOKYMEHTa U BblAaBLUEM €ro opraHe;
— HaumeHoBaHue (chamunuio, MsA, OTYECTBO) W agpec onepaTopa, nonyyarwpoujero cornacue
cybbekTa NepcoHanbHbIX AaHHbIX;
— Lienb 06paboTky NepcoHanbHbIX AaHHbIX;
— NepeyeHb nepcoHanbHbIX AAHHLIX, Ha 06paboTKy KOTOPbIX JaeTcs cormacue cybbekTa
NepCcoHanbHbIX 4aHHbIX;
— NepeyeHb [AEWCTBWIA C NepcOoHanbHLIMU AaHHLIMK, Ha COBeplleHne KOTopbIX Jaetcs
-cornacue, obujee onucaHWe  UCMONb3yemblX onepaTopoM  crnoco6oB  o06paboTku
nepcoHanbHbIX AaHHbIX; : ,
— CPOK, B T€YEHNE KOTOPOro AeCTBYET cornacue, a Takke NopsAoK ero oTabisa.

®opmy 3asBneHuss o cormacum PaBoTHuka Ha 00paboTKy NepcoHanbHBIX AaHHbLIX
CMOTpeTb B npunoxeHun Ne 1 k HacToswwemy Monoxenuto.
4.1.5. Cornacvie paboTHuKa He TpeGyeTcs B crieflytoLLmux cny4vasx:
- 06paboTka NepcoHanbHBIX AaHHbIX OCYLLECTBNSETCH HA OCHOBAHUY Tpynoeoro kogekca Po
WM MHOrO hbeaepanbHOro 3aKkoHa, YCTaHABNUBAIOWErO ee Lefb, YyCroBusi nonyyexus
MEepCOHANbHLIX AAHHLIX U KPYr CYOBEKTOB, MepcoHarbHble AaHHble KOTOpbIX MoAnexar
obpaboTke, a TaloKke onpeensioLEero NONHOMoUNs paGoTogaTens:
- 0bpaboTka nepcoHanbHbIX [AaHHbIX OCYLIECTBNAETCH B LENSX MCROMNHEeHWs TPYZAOBOro
Aoroeopa;
- 0bpaboTka nepcoHanbHbIX AaHHbIX OCYLIECTBASETCH AAS CTATUCTUYECKUX WM MHBIX
Hay4HbIX Lieneii Npyu ycnosuu obssatenbHoro 06e3nmumsaHmns nepcoHasnbHbix DaHHbIX;
- 06paboTka NepCoOHaNbHbLIX AaHHbIX Heobxoauma ANnA 3alnTbl XKU3HU, 340POBbS UIU UHBIX
KU3HEHHO BaXXHBIX UHTEPECOB paboTHMKA, eCnu NoMyYeHne ero cornacus HeBO3MOXHO.
4.2. MNopsifok 06paboTku, nepeaayun 1 XxpaHeHUs NEPCOHabHbIX AaHHbIX.
4.2.1. PaboTHMK npeaocTaBMsieT cneuuanuctTy no kaapam YupexageHus [OCTOBEpHbIe
ceefeHns o cebe. Cneumanuct no kaapam NpoBepsieT JOCTOBEPHOCTb CBEAEHMA, cBepss
AaHHbIE, NpefoCTaBieHHble PaGOTHUKOM, C UMEIOLMMUCS Y paBOTHIKA AOKYMEHTaMU.
4.2.2. B uensx obecneyeHus npas u cBobon Yenoseka U rpaxgaHuHa YupexaeHue B nuue
AvpekTopa (PaGotoaarternb) v ero npeacTaBUTEnN npu o6paboTKe MEPCOHANbHBLIX AAHHBIX
paboTHUKa AOMKHBI cobniogath cnegyiowme obuine TpeboBaHus:
4.2.2.1. O6GpaGoTka NepCcoHaNbHbIX AAHHBIX MOXET OCYLUECTBASTLCS WUCKMIOUUTENBHO B
Lenax obecneyeHnst COOMIOAEHNA 3aKOHOB UM WHBIX HOPMAaTMBHbLIX MPABOBLIX AaKTOB,
copeicTsuA paboTHUKAM B TPYAOYCTPOWCTBE, OBGYYEHUM W NPOABMXKEHUM MO cnyxbe,
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obecneyeHns nuYHON GesonacHoCTH PaboTHUKOB, KOHTPONSA KOnMMYecTea u KayecTea
BbINONHAEMOI paboTbl  obecnevyeHns COXPaHHOCTM uMyLLlecTBa.

4222. Tlpu onpeaeneHun obvema u codepxaHusa, obpabaTtbiBaeMbiX NepcoHanbHbIX
AaHHbIX PaboTogaTens gomkex PYyKoBoAcCTBOBaTLCA KoHCTUTYUMEN Poccuiickoi ®epepauun,
TpynosbiM kogekcom Poccuiickon defepauun u UHBIMKM thefepanbHbIMU 3aKkoHamu.

4.2.2.3. Tpy NpUHATUM peLLeHuil, sarparuBaiowux nHTepecol paboTHuka, PaGoTogaTens He
UMEET NpaBa OCHOBLIBATLCS HAa MEPCOHAMbHBLIX  AaHHBIX paboTHMKa, MonyYeHHbIX
UCKIMOYNTENbHO B pesynbrate ux aBTOMaTU3MPOBAHHOW 00paGoTkn wunu SNEKTPOHHOro
nonyyeHus. .

4.2.2.4. 3awmta nepcoHanbHbIX AaHHbIX paboTHUKa OT HEMPaBOMEPHOro ux “cnonb3oBaHus
unn  yTpatel obecneunsaetcAa PabBotopatenem 3a  cuet €ro cpefcts B nopsake,
yCTaHOBNEHHOM heaepansHbIM 3aKOHOM. | '

4.2.2.5. PaboTHUKM U uX npeacTaBuTeny AOIXHbI OblTb O3HaKkoMMeHb! nog pacnucky c
AOKYMEHTaMn  YupexaeHusi, ycTaHaBnVBaOLWMMU nopsaAok o0paboTku nepcoHanbHbLIX
AaHHbIX PabOTHUKOB, a TakKe 06 X NpaBax 1 o6I3aHHOCTSX B 3TOW 0bnacTu.

4.2.2.6. Bo Bcex cnyyasx oTkas paboTHUKa OT CBOMX NpaB Ha COXpaHeHne n 3alWunTy TaiHbl
HeAeVICTBVITeJ'Ie_H. :

5. Nepenayva n xpaHeHue nepcoHanbHbIX AaHHbIX

5.1. Ipn nepepave nepcoHarbHbIX AaHHbIX pPaboTHMKA YupekgeHue AOMKHO cobnoaatb
cnegywume TpebosaHus:

9.1.1. He cooblatb nepcoHanbHbie AaHHble paboTHUKa TpeTbeil cTopoHe Ge3 NMUCbMEHHOTO
cornacusi paboTHUKa, 3a WCKITIOYEHWeM Cnyvaes, korga aTo Heobxogumo B uensx
NPEAYNPEXNAEHNA  yrpo3bl XXU3HW U 3[0POBbLIO paboTHuka, a Takke B crnyyasx,
yCTaHOBMNEHHbIX heepanbHbiM 3aKOHOM.

5.1.2. MNpenynpeanTb nuu, nonyymswimnx NEpCOHarnbHbIe AaHHble paboTHUKA, O TOM, YTO 3Tu
AaHHble MOryT ObiTb WCMONbL30OBaHbI NUWbL B HenaX, Ana KOTOpbIX OHW COOBLUEHb!, W
TpeboBaTb OT 3TUX NUL NOATBEPKAEHUS TOro, 470 3TO mpaBuno cobniogeHo. Jluua,
nony4uBLUMe nepcoHanbHble AaHHble paboTHUKa, 0653aHbI COOMoAAaTh PEXUM CEKPETHOCTY
(koHduAeHUManbHOCcTH).  [aHHoe  [lonoskeHue He pacnpocTpaHsieTcAd Ha ob6MeH
NEPCOHANbHLIMIA  AaHHBbIMU  PabBOTHUKOB B mopsigke, yCTaHOBIeHHOM cheaeparbHbIMU
3aKoHaMmu. - '

5.1.3. OcywecTtBnaTtb nepeaavy nepcoHamnbHbIX AaHHbIX pPaBOTHUKOB B npegenax
YUpexaeHus B COOTBETCTBUM C HACTOSALLNM MNMonoxeHnem.

5.1.4. Paspewatb goctyn k NEpPCOHanbHbIM AaHHbIM PabOTHUKOB TOMbKO cneymansHo
YNOSTHOMOYEHHbIM NuLiaM, Npu 3TOM YKazaHHble Nuua AOMKHbI UMeTh npaBo nonyvaTtb
TONIbKO T€ nepcoHanbHble AaHHbie paGoTHUKA, KOTOpbie HeobXxoaumbl AN BLINOMHEHMS
KOHKPETHOW (PYHKLIMN. '

5.1.5. He sanpalumBath uHdopmaumio o cocTosiHUM 300poBbsl paboOTHUKA, 32 UCKITIOYEHNEM
TeX CBEAEHWN, KOTOpble OTHOCATCH K BOMPOCY O BO3MOXHOCTU BLINOMHEHNS PaBOTHUKOM
TPYOOBOW (OYHKLIMMK.

5.1.6." lNepepaeatb nepcoHanbHble AaHHblE paboTHuKa npeacrasutensaMm paGoTHUKOB B
ROpAAKe, yCTAaHOBNEHHOM TpyaoBbIM KoAeKkcoM Poccuiickoil ®enepauuu, n orpaHnuuBaThL
STY WH(OPMauUMI0  TONMbKO TEMU NepCOHANbHLIMU AaHHbiMu  paboTHuKa, KoTopbie
HeO0OX0AUMbI 415 BLINOMNHEHMS YKa3aHHLIMM NPeACTaBUTENAMMN NX PYHKLUM.

5.2. XpaHeHue 1 ncronb3oBaHne nepcoHanbHbIX AaHHbIX paboTHUKOB:

5.2.1. lMepcoHanbHble AaHHble PaGOTHMKOB obpabarbiBaloTcs U xpaHsTes y cneuunanucta no
Kagpam YupexaeHus. :



5.2.2. lNepcoHanbHbie gaHHble PabOTHNKOB MOryT GbITh NOMy4eHbl, NpoxoAnTs AanbHeiilyio
06paboTky # nepegaBaThes Ha XPaHeHue Kak Ha OyMaKHbIX HOCUTENSAX, Tak U B 3NEeKTPOHHOM
BUAE — IIOKanbHON KOMNbLIOTEPHOW ceTy u KOMNbIOTEpHOW nporpamme «1C: 3apnnaTtay,
«ATTectauus neaarornyeckux  paboTHUKOBY, «[MepenoaroToska negaroru4yeckux
paboTHukoB», «CBegeHuss o Ka4ECTBEHHOM coCTaBe pyKOBOAALYMX negaroru4yeckmx
paboTHuKax», «KOHTPONbHbIE Crucku neaarormnyecknx paboTHUKOBY.

5.3. Mpu nonyyeHnn nepcoHanbHbIX AaHHbIX He oT paboTHuKa (3a vcknoveHnem cnyyaes,
SCI - NepcoHanbHble AaHHble 6biNM  npefocTaBneHb Pabotopatenio Ha ocHoBaHuu
eaepanbHOro 3akoHa unuM ecnu ‘NMepcoHanbeHble faHHble SBMASIOTCS obLenocTynHbIMM)
pabotogartens A0 Hayana 00paboTkn Takux nepcoHanbHbIX AaHHbIX 00si3aH npepocTasnTs
paboTHuKy crneayoLyio uHhopmaLuio: :

— HaumeHoBaHue (thamunus, ums, OTYECTBO) 1 afpec onepaTopa Unm ero npeacraBuTens;

— Lienb 06paboTku nepcoHanbHbIX A@HHBIX 1 ee NpaBoOBOE OCHOBAHWE;

— MP€Anonaraemble Nomnb30BaTeN NePCOHanbHbLIX AaHHbIX.

6. locTyn Kk nepcoHanbHbIM 4aHHBIM paboTHukoB

6.1. MpaBo goctyna k NeépCoHanbHbIM AaHHLIM PabOTHUKOB UMEIT:

- AnpekTop; c '

- CneunanuncT no Kagpam;

- rMaBHbIN ByxranTep;

- ByxranTep;

- CTapluuit BocnuTaTens;

- IpeAcenartesnb NPoCo3HOro KoMuTeTa YupexaeHus.

6.2. PaboTHUK YupexaeHus umeeT npaeo:

6.2.1. Monyyatb gocTyn Kk cBouMm NEPCOHANbHLIM AaHHBIM U Ha O3HAKOMIEHMe ¢ HUMN,
BKMo4as npaBo Ha 6e3Bo3mesgHoe nony4eHne konuin nboin 3sanucw, - cogepxaulei
nepcoHarnbHble AaHHble paboTHMKA.

6.2.2. TpeboBaTb oT PaboTogatens YTO4HEHUA, UCKNIoYEHNs UnNu ucnpaeneHns HEeronHbIX,
HEBEPHLIX, yCTapeBLUNX, HELOCTOBEpPHbLIX, HE3AKOHHO NOMYYEHHBIX WU He SBASHOLLMXCS
#Heobxoanmeimu ans Pabotoaatens NepcoHaribHbIX AaHHbIX.

6.2.3. lMpepocTaenate PaBotogarentio AOKYMEHTbI, NOATBEPXKAAIOWMNE U3IMEHEHUS B CBOMX
NEPCOHanbHbIX JaHHbIX.

6.2.4. MNonyyatsb oT PaboTtopaTens:

— CBEMIEHUA 0 nMuax, KOTopble UMEeT AOCTYN K NEPCOHANbHLIM AAHHBIM U KOTOPLIM MOXET
BbITb NpegocTaBneH Takon aocTyn;

— NepeveHb obpabaTbiBaembIX NEPCOHAMNBHbBIX AAHHBIX U NCTOYHVK NX NONyYeHus:

— CPOKM 06paboTKN NePCOHANbHBLIX JaHHLIX, B TOM YMCHe CPOKU UX XpaHeHUs:

~ CBE/ICHVA O TOM, Kakue lopuanyeckue NoCneacTsus ans CyOBbeKTa NepcoHanbHLIX AaHHbIX
MOXeT noBrieYb 3a cobolt 06paboTka ero nepcoHanbHbIX AAaHHbIX.

6.2.5. TpebosaTh usBeleHUs Pabotogatenem scex nuy, KOTOPbIM paHee 6binu coobLyeHbI
HEBEPHLIE UMM HENONHble MepcoHarnbHbie AaHHble, 060 BCex MPOU3BEAEHHLIX B HUX
UCKINIOYEHUAX, NCnpaBrneHnsIX Unn 4ONoNHEHsX. -

6.2.6. ObxanoBaTb B yNONHOMOYEHHbI] OpraH no sawute npas CyOBLEKTOB NepCOHasbHbIX
AaHHbIX unu B cyaebGHOM nopsigke HENpPaBOMEpHble AelcTBUA unu  GesaeicTaus
PaGotoaaTens npu o6paboTke u 3alMTe nepcoHanbHbIX JaHHbIX paboTHUMKA.

6.2.7. KonupoBatb u genaTtb BbINUCKU NEPCOHanbHbIX AaHHbIX paboTHWKA paspeluaeTcs
WCKITIOYUTENBHO B CNYXeBHbIX Lensx ¢ NUCbMEHHOro paspelseHna aupektopa unu
cneuunanucra no kagpam YupexaeHus. '



6.3. Mepegaua WHOpMaunn TpeTbeii CTOpOHE BO3MOXHA TOMbKO NPU MUCHMEHHOM
cornacuu paboTHuka.

7. OTBETCTBEHHOCTb 32 HapyillleHne HopM, perynupyrowmux o6paboTky
: - W 3alLUTY NepcoHarbHbIX AaHHbIX

7.1. PaGoTHUKN YupexageHusi, BUHOBHbIe B HAPYLIEHU HOPM, perynupylowmx nonyyeHue,
06paGoTky ¥ 3aWnTy nepcoHanbHbIX AaHHBIX paboTHUKa, HecyT AncunnnuHapHyio
aAMUHNCTPATUBHYIO,  rPaXKAaHCKO-NPABOBYID  Un YrOnoBHYI0  OTBETCTBEHHOCTb B
COOTBETCTBUU C heepanbHbIMU 3aKOHAMU.

7.2. [lupekTop Yupexaenus Hecet OTBETCTBEHHOCTb 3@ HapylUeHue Hopw, perynupyrowmx
nonyyehue, obpabotky wu sawwuty NEepPCoOHanbHbIX AaHHbIX paboTHUKa B nopsgke,
NPEAYCMOTPEHHOM AEWCTBYIOWUM 3aKOHOAATENLCTBOM Poccuiickoit depepauuu.



